How To - Sign up for Activities on the New Website
JBM 9/7/17

This “How To” document has a “Quick Start” section at the beginning and a more
detailed discussion following it. “Quick Start” may be all you need.
Quick Start –
 When an Activity is ready for Sign Ups, you will receive an email
announcement that Sign Ups are now open. It will have a brief description
of the Activity and a link to its Webpage.
 Click the link to go to the Activity’s Webpage to view information about the
Activity
 Click the “RSVP” button on that Webpage and fill in the Form that comes up
and Submit
 If Payment is required, also click the “Payment” button and check out with
a Credit Card (“Checkout” button) or PayPal. You will get an email receipt.
 Wait for an email from the Activity Leader confirming you are signed up
and follow any instructions.
If you need help, read the detailed discussion below.
If you still cannot find your answer there, contact me at my new email address
(which I will be using for all SCC business in the future) JohnMccSCC@gmail.com.
And I will get back to you. Please be sure to put this email address in your “Not
Spam” list.

Detailed discussion When an Activity is ready for Sign Ups, you will receive an email announcement
that Sign Ups are now open, with a brief description and a link to that Activity’s
Webpage.
Activity’s Webpage By clicking on that link, you will go directly to the Activity’s Webpage where
information about it resides (It will be under the “Calendar” Menu of the
Website). Here you will find a full description of the Activity, including RSVP and
Payment (if required).
If a significant change or addition is made to the information on that Webpage
during the time it is open for sign ups to the Membership, an Update notice will
be sent to all Members. Changes outside of the sign up period, or of interest to
only those that signed up, will be sent only to the Participants. Specific
information about meeting times and locations, itineraries, special instructions
may be emailed directly to you by the Trip Lead if you are signed up.
Here is a screenshot of the Queen’s Creek Trip Webpage:

At the bottom you see the RSVP and Payment buttons (They are currently
disabled until the Trip opens for Signups). When open for Signups, the left button
would read “RSVP” and the right would give the amount for the trip and “Add to
Cart”. Not all Trips have Payments, so you may only see the RSVP button for
those.
RSVP InformationIf signups are still enabled, when you click the “RSVP” button you will see the
RSVP Form appear like this:

You will see RSVP information at the top, followed by fields for you to fill out to
Sign Up. Some fields are required, like your email, who is going etc., indicated
with a red asterisk. Other fields without the red asterisk, like Questions and
Comments, will be optional.

At the bottom you may be asked if you’re not a robot. This is just a security thing,
so go ahead and check it, then “Submit”.
A thank You screen will appear after you Submit the RSVP, noting that you must
still make a Payment (if required) before you are signed up for the trip. If there is
no Payment required, you are done! Here is a Thank You Screen from the Titan II
Trip RSVP that requires Payment:

If the Trip is not taking RSVP’s (too soon/not yet open or full) you will see this
screen:

If it isn’t open yet, wait for the Announcement. If you got the Announcement, but
get this screen, it is likely full up. You can email the Trip Leader and ask to be put
on a Waiting List if they are accepting one. If you click the “See previous
responses” you should see everyone that has signed up.
If there is no required Payment, you are all done Signing Up!

Payment –
If a Pre-Payment is required for an Activity, you will see a Payment Button with
the amount and “Add to Cart”. If there is a Payment button, filling out the RSVP is
not enough. You are not Signed Up for the trip until you make a required
Payment.
When you click the Payment button you are brought to the Shopping Cart just like
any other online store you might use. Verify that the right Activity is shown in the
Shopping Cart and the correct Quantity before checking out. Below shows the
Shopping Cart for 1 person on the Titan II Trip. The amount was $0.25 for testing
purposes. The correct amount will automatically display. If you were a couple
going on this trip, you would change the quantity to “2” and click “Update” below
it.

To pay by Credit Card, click the “Checkout” button. If you want to pay with
PayPal, click the PayPal button.
“Checkout” (Credit Card Payment) –
This will take you to the Billing Information screen. Recheck that the Activity and
Amount are correct (Return to Shopping Cart if not), fill out Billing Information
then click “Submit My Order”.

This will take you directly to the Credit Card Processing site where you enter your
Credit Card information. No Credit Card information touches our Website, nor is
any stored on our site.
PayPal –
This will take you directly to the PayPal site. Login in and pay as usual. You will be
sent back to the Shopping Cart Billing Information screen. Click “Submit My
Order” at the bottom of the screen to complete the order.
Both –
After you make your transaction you will see a screen with “Checkout
Completed”. You can print this screen if you like, but you will also receive an
email receipt for your payment.
At this point it is best to just close the browser window and go back to the SCC
Website if you wish. The “Return to Store” brings you back to the “Store” with all
our Activities…probably not where you want to go.

After you Sign Up –
Once the Activity is closed for Sign Ups and Payments have been reconciled, you
should see an email from your Activity Lead providing Confirmation and
instructions of what to do next. At this point you should make any needed
reservations.

That’s it Again, if you ever get lost in this process, you can go back to the Activity’s
Webpage by looking for the Activity name under the “Calendar” Menu of the
Website http://ScottsdaleCorvetteClub.com.
If you need help, check the “How To” help documentation on the Website under
the “About Us” Menu. If you cannot find your answer there, contact me at my
new email address (which I will be using for all SCC business in the future)
JohnMccSCC@gmail.com. And I will get back to you. Please be sure to put this
email address in your “Not Spam” list.

